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Welcome to Grace Dow Mem. Library.
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Computer Skills Center
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Welcome to the Computer Skills
Center!
Video courses are the fastest and easiest way to learn how to use a

computer. Use the materials in this center to learn the basics of a
computer, from searching the Internet ta using popular programs for word
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processing, creating spreadsheets and databases, implementing
design, and more
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Microsoft Excel
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You can use Microsoft Excel to analyze data, make comparisons, and prepare reports. Leam how to use this versatile program with the
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&, Popular S0 _e Tools Microsoft Excel 2010 Course 1: Basic

Microsoft Access
format warksheets, print and share your work, and mare.

Microsoft Excel

Microsoft Qutlook

Microsoft PowerPoint

Microsoft Excel 2010 Course 2: Intermediate
Microsoft Project

Many jobs and classes require a basic knowledge of Excel 2010, Microsofts popular spreadshest
pragram. This course will get you up to speed quickly, showing you how to work with data in Excel,
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